This Question Paper consists of 8 questions and 8 printed pages.
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General Instructions :
Candidate must write his/her Roll Number on the first page of the Question Paper.
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Please check the Question Paper to verify that the total pages and the total number of
questions contained in the Question Paper are the same as those printed on the top of
the first page. Also check to see that the questions are in sequential order.

All the questions are to be answered within the allotted time.

Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

Write your Question Paper Code No. 60/0S/1, Set -

A

on the Answer-Book.

(a) The Question Paper is in English/Hindi medium only. However, if you wish, you

can answer in any one of the languages listed below :

English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit

and Sindhi.

You are required to indicate the language you have chosen to answer in the box

provided in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours only.
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Note : (1) Attempt all questions.
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1  Match the following pairs and write your answer in the answer book : %X6 =3

A B
(a) Speakers (i) CTRL + P
(b) Software (i1)) Displays a list of Documents
(c) My Documents (iii) Auto Shapes
(d) Run (iv) Start an Application
(e) Flow Chart (v) Set of programs
(f) Print (vi) Output Device
Wﬁ%mﬁ?waﬁw—mﬁw
A B
(a) by (i) CTRL + P
(b) WwIAX (i) ST o Te gar weifa &
() i sz (i) st
(d) (iv) Txlihe™ W &
() wiare (v) W @ de
(H B (vi) emeeye fearsw
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2 Write in your answer book, True / False for the following statements : %Xﬁ =3

(a) A program can be removed with the help of control panel.

(b) Paint is located under Accessories.

(c) Source program is written in high level language.

(d) Spread sheet is an application software generalized package.

(e) Pie charts are used to compare values across the categories.

(f) Slide show view is used to rearrange the slides.

7 ®uAl % WU SOl IT-gRasl ¥ W@/ T Wiy

(a) HI9 Y9 B Heg 9 FREY ot WRMH @l gERm S oWhdT § |

(b) de W™ THEE % Siqid Rud §

(c) | WM BE waw Wew § foer ear ¥

(d) Tefe Th THIBIH TUeIIX &l SRS Jbel & |

(e) uE del & wART fafi=r oM & WEl Al gEer B & fOw e ® O
(f) w@mEe s &1 TR w@igel & YA-gaiyd &7 & g fear smar &

3 Define the following : 1x4=4
(a) ALU
(b) Operating System
(c) Connectors
(d) Toggle case
7 @ aRAIa Hieg
(a) wTayg
(b) e faww
(c) wiaed

(d) < H9
E2AE
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4

Write short notes on the following :

(a) Dot Matrix Printer

(b) File management in Windows
(c) Format Painter

(d) Line Spacing

e dfa feoo fafag

(a) =fe Afgm B

(b) e ® wEd H-eWe

(c) wMe Y

(d) g W

Differentiate between the following :

(a) Move cells and Copy cells
(b) Bar chart and Area chart

M & 99 o W= Iy -

(a) I B T HEAT Td A Bl B BT

(b) WX W wd wRaEr =@

Answer the following questions :

(a) What is a Font Face ? Mention any two font families.

(b) Explain Headers and Footers.

2x4=8

2x2=4

2%x5=10

(c) What are the various types of “Change Case™ options available in a

document ?

(d) What are the various ways to create a new slide in an existing

presentation ?

(e) Explain Freeze panes feature of spread sheets.

= wel & SR QT

(a) Wi %8 F| & 7 el & wie B & I A faag |

(b) =€ TH Hed H qUA HIWT |

(c) TH SiRpic § AW HE [qohedl & fohad Yo Iuded & 7

(d) frel s 3¢ USiReM H UHh 5 WiEs §AW &b [t dle R’ g 7

() =i & W U WK & IUH BT |
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7  Answer the following :

2x2=4

(a) Write down the steps to mail merge a document and briefly explain

each step.

(b) How can you print a page in different orientation ? Explain briefly.

150 G IS g | LA

(a) TS STHRIHE & 7 Aol &7 & €W fad ol yd% ®U & i auia &< |

(b) TH U HI AT ST M@ MG H fopg wdR fiiT &Y Wda ¥ ?

&g # §am |

8 Answer the following :

2x2=4

(a) Following table shows the profit % of the subsidiary companies of

Rayan group of Industries

in the year 2018.

A

B

1 Company Name

Profit percentage

2 | Rayan Motors
3 Rayan Tea
4 [ Rayan Textiles

5 | Rayan Mobiles

63%

78%

72%

25%

Based on the above data, write down the steps to plot a column

chart to compare the profit of various subsidiaries. Give chart title as

“Rayan Industries Profit Analysis.”
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(b) Following table shows data for the teachers’ pay calculations :

A B C D |E

1 | Name | Pay Allowance | Tax | Net Pay
2 | Sohail | 22000 | 1450 200

3 | Roy 36000 | 3300 260

4 | Indresh | 41000 | 3600 500

5 | Vivek | 29000 | 1290 120

6 | Ajay 17000 | 700 300

7

Based on the above table, write down the formulas to calculate the

following :

(i)

Net salary of Roy in cell E3

(ii)) Net salary of Indresh in cell E4

(iii)) Total Tax deducted for all teachers in cell D7

(iv) Average pay of teachers in cell B7.

= @1 I e

(a) = 9@ & I 2018 # [@T YU A% ISEIS D Ge—bUral Bl gY
@\ w gfaga e @ w o

A B
1 | &usr &1 AW W9 BT giasTd
2 | A HAied 63%
3 | WA 78%
4 | A THEIE 72%
5 | @9 AEEd 25%

IUed BT & YR WX faf ge—dhufal & & wfaed & @™ & fou
Uh Hidq dle W B & ©F e | I & TEed AT 8@ Hithe
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(b) fr@pl & dIa BN TUET @1 TET A AT T RO

A B C D E

M| dad | A | T | e dad
e | 22000 | 1450 | 200
w | 36000 | 3300 | 260
41000 | 3600 | 500
faa® | 29000 | 1290 | 120
g | 17000 | 700 | 300

NN R WND
b4

SUS 9@ % oMY WX 7 @ AT e b fau war fafeg
(i) =@ & Pa dad @ E3 A

(i) 3a9T &1 P dad da E4 A

(iii) @ D7 & @\t fyrepl & foiw & 7% 2o &I
(iv) ¥@ B7 ® foraenl &1 offgd aa+ |
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